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Human Resources Dept.

Job Description

	         Title:
	MANAGING DIRECTOR OF ACADEMIC ACHIEVEMENT 


	Department:
	Reports to:
	FLSA Status:

	Operating – 

Youth Services
	Chief Operating Officer
	Exempt


	Summary.

	The Managing Director of Academic Achievement will provide quality control, ensure best practices, and oversee all youth related programs at the Latin American Association.


	Duties and Responsibilities.

	· Conducts planning, development, piloting, implementation, and evaluation of programs and services. 

· Manages and develops an exceptional team and ensures the team’s growth and success in meeting program goals.
· Develops and leverages a local advisory board to support program initiatives, guide strategic planning, enhance local networks of supporters, and contribute to the public relations for the programs.
· Leads efforts to identify and build a portfolio of local partner organizations, maintain strong relationships with current partners and develop new relationships with local education organizations.
· Coordinates research and ensures the incorporation of best practices into program design.
· Responsible for preparing annual budget and for effectively managing budget to implement the program.
· Effectively monitors and evaluates the success of the programs in meeting goals.
· Serves as the primary spokesperson for the program in formal and informal settings including networking opportunities, conferences, panels, and individual meetings with education stakeholders.



	Qualifications.

	· Master degree in education

· Experience working with Latino youth

· Excellent communications skills 

· Fluency in written and spoken English and Spanish skills

· Excellent organizational skills
· Expertise in or with any of the following preferred: curriculum development or design, tutoring or homework assistance programs for youth, or program management 

· Ability to coordinate/support advisory group


	This job description should not be construed to imply that these requirements are the exclusive standards of the position. Incumbents will follow any other instructions and perform other related duties as may be required by their supervisor. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions of the job.
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